June 2017
Dear Trader 
Exeter Christmas Markets 2017
Market Details & Conditions

Exeter City Council is once again staging a series of Christmas Gift, Craft and Food Markets in Castle Street and at Fore Street in Exeter City Centre on the approach to this year’s festive season.  The markets will be open in late November and throughout December.  We are now seeking applications of interest for stalls on these markets. This year’s market will be limited to the amount of stalls available, therefore an application of interest will be sought and chosen based on the content supplied (photos of merchandise/craft are strongly recommended for  the selection of traders for both Fore St and Castle St markets) see application of interest attached.
Stalls:
We will provide stalls for all markets and you must be able to trade from within the stall – you will not be allowed to display goods outside the stall area.  A stall measures 2.5 metres square.  The stalls used are heavy-duty gazebo style canopies and side and back drops will be provided for protection against the weather if required.
It is hoped that lighting will be available at Castle Street Market and also an electricity supply for extra lighting, card machines etc.  However we cannot guarantee that this will be available at this time.  However, Fore Street Market does have an electricity supply in operation, but please note that if electricity is supplied it is important no other appliances (such as kettles & heaters) are to be used at both markets.
Location & servicing of stalls:
We cannot guarantee any specific pitches on the market, you will be allocated a pitch via email and you will need to trade from whatever pitch you are allocated.  We cannot accept requests for specific pitches.  We do however take into account the number of dates booked, the date we receive the application of interest, the stall layout and the quality of the products you want to sell.  
Trading Times:
Trading times for all markets are 9am - 5pm except for:

Thursday Markets - which trade from 9am - 9pm to take advantage of Exeter’s late night shopping.

Sunday Markets - will have a delayed start, trading time will be 10am – 4pm.

Traders can start setting up at 7.30am (Sundays 8.30am) Vehicular access to the site is restricted to the loading bays as follows:
· Fore St Markets - loading bays in South Street and George Street

· Castle St Markets – loading bays in Bailey Street and Musgrave Row
If your product is heavy you should provide your own means of moving it safely to and from your stall.  We have no parking available for traders.
The charge for each market day is as noted on the application of interest.
How to apply:
Please return your application of interest as soon as possible.  
An invoice for the Deposit will be sent following your completed application (if successful), this will be a non-returnable deposit equal to 25% of the stall fees to confirm your booking.  When bookings have been confirmed we will invoice you on Monday 16th October for the remaining balance.  If you cancel before this date then you will lose your deposit, if you cancel after this date then the full stall fees will still be payable.

A copy of your valid Public Liability Insurance certificate will be required with your final payment (you may of course send this with your deposit or application form if you prefer to do that).
To support your application please send photos of your products (this is crucial due to the limited stalls available at both markets).  The more information that you can provide about your product and display, the more chance your application will have of being successful.  We are looking for good presentation of items for sale.  Please note that attendance at previous markets is no guarantee that you will be offered a pitch this year and even if you have attended previously you still need to send details of your product and display to be considered this year.  All initial applications received by Monday 17th July will be considered together and we reserve the right to offer pitches to those traders that we feel add most to making the markets attractive and interesting.
We expect all traders to decorate their stalls in a Christmas theme.
Exeter Christmas Markets 2017
Application of interest
	Market
	Date
	Charge with table

Suppied*
	Mark box to

request

stall
	Mark box to

Request a Table

at an additional charge of £5 per market

	Fore St
	Fri 1 Dec

	£60
	
	Plus £5
	

	Fore St
	Sat 2 Dec
	£80
	
	Plus £5
	

	Fore St
	Fri 8 Dec
	£60
	
	Plus £5
	

	Fore St
	Sat 9 Dec
	£80
	
	Plus £5
	

	Fore St
	Fri 15 Dec
	£60
	
	Plus £5
	

	Fore St
	Sat 16 Dec
	£80
	
	Plus £5
	

	Fore St
	Fri 22 Dec
	£60
	
	Plus £5
	

	Fore St
	Sat 23 Dec
	£80
	
	Plus £5
	

	
	
	
	
	
	

	Castle Street
	Thu 30 Nov
	£100
	
	Plus £5
	

	Castle Street
	Fri 1 Dec
	£80
	
	Plus £5
	

	Castle Street
	Sat 2 Dec
	£100
	
	Plus £5
	

	Castle Street
	Thu 7 Dec
	£100
	
	Plus £5
	

	Castle Street
	Fri 8 Dec
	£80
	
	Plus £5
	

	Castle Street
	Sat 9 Dec
	£100
	
	Plus £5
	

	Castle Street
	Thu 14 Dec
	£100
	
	Plus £5
	

	Castle Street
	Fri 15 Dec
	£80
	
	Plus £5
	

	Castle Street
	Sat 16 Dec
	£100
	
	Plus £5
	

	Castle Street
	Thu 21 Dec
	£100
	
	Plus £5
	

	Castle Street
	Fri 22 Dec
	£80
	
	Plus £5
	

	Castle Street
	Sat 23 Dec
	£100
	
	Plus £5
	


* If you book a table, a 6’ x 2’ 6’’ table will be provided (see additional charge above)
Please mark the boxes corresponding to the markets you would like to trade at.  

Products: 
We are seeking stalls offering Good quality products suitable as Christmas Gifts and a variety of products. Preference is for Local Crafts and Food items suitable as Christmas gifts (no hot food allowed).
Please note that we are unable to offer anyone exclusive rights to sell any product.

Booking form is on following page
	Application to trade



	I hereby register my interest in applying for a stall at Exeter’s Christmas Markets.  I have read and agree to abide by the market conditions and I am aware that this application does not guarantee me a pitch at any of the markets applied for.

	

	Signature:

Name:



	Trading as:



	Products:



	Address:



	Telephone:



	Mobile:



	Email:



	Website:



	
	

	This form should be returned to:

Helen Coombes

Exeter City Council

The Matford Centre

Matford Park Road

Exeter

EX2 8FD

Email: markets@exeter.gov.uk 
Should you have any questions please call 01392 665480
	


Please also note the following important points:
· All rubbish must be removed from site by traders.
· We reserve the right to cancel any particular market if the is a safety issue such as extreme weather conditions.
· Although we do undertake some marketing this is limited because these markets are situated in naturally high footfall areas.  We cannot undertake to carry out any specific marketing.

We look forward to receiving your application as soon as possible.

