EXETER CITY COUNCIL

PERSON SPECIFICATION
COMMUNICATIONS & MARKETING 

ARTS & EVENTS MANAGER 

POST NO: 0562
	SELECTION CRITERIA
	ESSENTIAL


	DESIRABLE

	QUALIFICATIONS
· Degree related to arts or event management, or equivalent experience

· Relevant health & safety qualification, or working towards it
· 
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	EXPERIENCE/KNOWLEDGE

· Minimum 3 years work experience in an arts  and or events role

· Excellent level of knowledge and understanding of event health & safety

· Experience in leading complex partnerships in the delivery of events and festivals

· High level of IT literacy including:

· data interpretation and reporting

· spreadsheet design and management

· website maintenance

· MS Office packages

· Good working knowledge of central government and local authority arts and event related policies and procedures 

· Overall project management knowledge on the safe running of events 

· Budget monitoring and reporting

· Excellent oral and written communication skills, with the ability to communicate effectively and persuasively with a wide range of people and audiences 

· Ability to commission external market research and to be able to analyse and interpret results

· Knowledge and experience of researching and preparing funding bids and sponsorship

· Knowledge of how events contribute to the culture and economy of an area  
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	SPECIAL REQUIREMENTS/ATTITUDE
· Accuracy and attention to detail

· Ability to write detailed management reports

· Team working and motivational skills

· Ability to switch between tasks and juggle and deliver against competing priorities

· Enthusiasm and a flexible ‘can do’ attitude approach to work

· Self motivated and good time management skills

· Ability to think on ‘one’s feet’ remaining calm under pressure

· Experience and understanding of the role arts and events play in the wider public and arena
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	OTHER

· Hold a UK driving license

· Diplomatic and politically aware
· Awareness of the Heart of the South West Local Enterprise Partnerships Vision, its objectives, priorities and strategies
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