	PRIVATE 
EXETER CITY COUNCIL


Job DescriptionPRIVATE 

DESIGNATION


:
Building Exeter Project Manager 
GRADE



:
Grade 8


POST NO



:
4220
DIRECTORATE


:
Chief Executive 
UNIT




:
Growth & Enterprise
RESPONSIBLE TO


:
Economy & Enterprise Manager
SUPERVISORY

RESPONSIBILITY FOR

:
No staff

LIAISON WITH


:
Senior Management Board, Operational Management Board, Chief Executive & Growth Director, Lead Members and officers of the City Council, neighbouring local authorities and Devon County Council, training providers, schools, public and private organisations, partners, key business leaders, construction industry, CITB and the public.

PURPOSE OF JOB

To co-ordinate the Building Exeter partnership, connecting local people with opportunities in the construction sector.
MAIN ACTIVITIES

To engage with the construction sector (representative groups and individual businesses), securing their commitment and support for the initiative.
To secure project sponsorship from the construction, education, training provider and local government sectors.

To be the champion for the adoption of the Client Based Approach within Exeter City Council and East Devon District Council (funding partners) working with colleagues in planning and procurement. Support the construction sector to adopt the approach.
To maintain an overview of the employment landscape relating to the construction sector, identifying opportunities to work collaboratively to meet the needs of businesses and individuals.

To work with education providers (schools, colleges and university) to link construction companies with young people and promote career opportunities and training / education pathways.
To work in partnership with a range of other organisations and agencies to ensure the successful delivery of the initiative, such as; CITB, JCP, Careers and Enterprise Company and the Community and Voluntary Sector.

To ensure all aspects of the project are communicated to stakeholders, partners and the wider public effectively, efficiently and in a timely manner. This includes maintenance of the project website and social media.

To co-ordinate all aspects of project governance to ensure the smooth running of Building Exeter. Including; organising meetings, taking minutes and ensuring the completion of actions.

To represent Building Exeter at relevant events, seminars, partnership meetings.
To manage and co-ordinate relevant events and activities for the partnership to promote its work, the sector and opportunities.

To monitor and report on the effectiveness of Building Exeter activity through data analysis and adjust activity as and when required. 

As and when required, work outside of normal office hours, including evenings and weekend

To undertake other such duties commensurate with the grading of this post which fall under the general purpose of the job
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