EXETER CITY COUNCIL

PERSON SPECIFICATION
 Corporate Services, Corporate Customer Services
Porter/Clerical Assistant (0165/0953)
	SELECTION CRITERIA
	ESSENTIAL
	DESIRABLE



	QUALIFICATIONS

	
	

	EXPERIENCE/KNOWLEDGE SKILLS
IT Literate
Ability to carry out simple maintenance tasks
(DIY type skills)
Manual Handling

Asbestos Awareness

Ability to communicate at all levels
Good Time Management skills and ability to prioritise
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	SPECIAL REQUIREMENTS/ATTITUDE
Ability to work closely as a member of a small team
Flexibility in approach to duties

Able to work on own initiative when situation demands
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