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Job DescriptionPRIVATE 

DESIGNATION


:
Assistant Estate Surveyor
GRADE



:
Grade 6

POST NO



:
0530
DIRECTORATE


:


UNIT




:
Corporate Property
RESPONSIBLE TO


:
City Surveyor
SUPERVISORY

RESPONSIBILITY FOR

:
No Staff

LIAISON WITH


:
The public, Members and Council Officers in all Services
PURPOSE OF JOB

Provide professional support to the Estates Team.

MAIN ACTIVITIES

1.
To assist in all aspects of property management of the City Council’s portfolio, including:

· Rent Reviews

· Lease Renewals

· Lettings

· Licenses

· Property Management including dilapidations and debt recovery

· Land Purchase and Disposal

· Lease Regears

· Development Appraisals

· Rating Work

· Right to Buy Valuations

· Facilities Management

· Public Open Space Adoptions

· Compensation issues

2.  
Any other duties of a similar nature that fall within the general purpose of the job which may be assigned from time to time.
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