Neighbourhood Planning: Process Checklist
This is a process checklist for those wishing to undertake neighbourhood planning to help ensure that the Regulations are met.  The checklist focuses on those elements of the Regulations that need to be meet by the Neighbourhood Forum.  This is only a basic guide, so please contact the Council if you require any more details or advice. 
1. Defining the Neighbourhood Area (Regulation 5)
The first step in the process is the designation of a Neighbourhood Area.  The Neighbourhood Area will define the area covered by the proposed Neighbourhood

Development Plan.  Neighbourhood Areas cannot overlap and the local planning authority must have regard to the desirability of maintaining the boundaries of other Neighbourhood Areas that have already been designated.  There is no minimum or maximum size for a Neighbourhood Area, expect that it must be contained entirely within the boundaries of Exeter City. 
Applications for the designation of a Neighbourhood Area must be made to Exeter City Council and it must include the following information:

· An ordnance survey map of the area

· A statement explaining why this area is considered appropriate

· A statement that the organisation or body making the application is a ‘relevant body’ (i.e. The body or organisation making the application is or is capable of being designated as a Neighbourhood Forum - see 2 below).
The Council will publicise the application (Regulation 6), determine, and publish the decision (Regulation 7) in accordance with the Regulations and with Exeter City Councils Neighbourhood Planning Protocol.
2. Designating the Neighbourhood Forum (Regulation 8) 

The next step is to make an application for the designation of the Neighbourhood Forum.  The application it must include:

· The name of proposed neighbourhood forum 

· A copy of written constitution of proposed neighbourhood forum 

· The name of neighbourhood area and a map identifying area 

· The contact details of at least one member of proposed neighbourhood forum (these details will be made public).
· A statement that the organisation or body making the application is a ‘relevant body’  (To be a relevant body the Forum must be set up to promote or improve the social, economic and environmental well-being of the neighbourhood area; and must have at least 21 members, with membership open to all those who live, work or are local authority elected members for that area
)
The Council will publicise the application (Regulation 9), determine and publish the decision (Regulation 10) is accordance with the Regulations and Exeter City Council’s Neighbourhood Planning Protocol.

3. Neighbourhood Development Plan
The Neighbourhood Forum is now able to start work on the neighbourhood development plan.  A neighbourhood development plan is a plan which sets out policies (however expressed) in relation to the development and use of land in the whole or any specified part of the neighbourhood area.  Support is available from the Council in accordance with Exeter City Council’s Neighbourhood Planning Protocol.

Pre-submission consultation and publicity (Regulation 14)

Before submitting a Neighbourhood Plan to Exeter City Council the Neighbourhood Forum must publicise in an appropriate manner in the neighbourhood area: 
· details of the proposals in a neighbourhood development plan 

· details of where and when proposals for the neighbourhood development plan can be seen 

· details of how to make representations 

· the deadline for receipt of representations (minimum 6 week period) 

The Neighbourhood Forum must also consult relevant consultation bodies that may be affected by neighbourhood development plan (a list of the relevant consultation bodies is attached as Appendix 1) and send a copy of proposals for the neighbourhood development plan to Exeter City Council.
Submission of Neighbourhood Development Plan (Regulation 15)
When a Neighbourhood Forum submits a Neighbourhood Development Plan to Exeter City Council it must include the following:

· a map or statement identifying the proposed neighbourhood plan area 

· a consultation statement (which includes details of those persons and bodies consulted about the plan, explains how they were consulted, summarises the main issues raised by consultees and describes how issues have been considered and where relevant addressed in the proposed Neighbourhood Development Plan)

· the proposed Neighbourhood Development Plan; and 

· a statement explaining how the proposed neighbourhood development plan meets the relevant legislation 

The Council will validate, publish the plan (Regulation 16), appoint an examiner, submit the plan for examination (Regulation 17), publish the examiners report (Regulation 18), publish the decision (Regulation 19), conduct a referendum, and publicise the Neighbourhood Development Plan (Regulation 20) in accordance with the Regulations and Exeter City Council’s Neighbourhood Planning Protocol. 
This checklist has been produced with reference to the Neighbourhood Planning (General) Regulations 2012. It outlines the stages you will need to address in order to meet the regulation requirements during the production of your Neighbourhood Development Plan. The ‘Neighbourhood Planning (Referendums) Regulations 2012’ came into force on 3 August 2012 and set out the procedures that must be followed by Exeter City Council when conducting the referenda.

Appendix 1

For the purposes of regulations 14 and 16, a “consultation body” means— 

(a) where the local planning authority is a London borough council, the Mayor of London; 

(b) a local planning authority, county council or parish council any part of whose area is in or adjoins the area of the local planning authority; 

(c) the Coal Authority; 

(d) the Homes and Communities Agency; 

(e) Natural England; 

(f) the Environment Agency; 

(g) the Historic Buildings and Monuments Commission for England (known as English Heritage); 

(h) Network Rail Infrastructure Limited (company number 2904587); 

(i) the Highways Agency; 

(j) the Marine Management Organisation; 

(k) any person— 

(i) to whom the electronic communications code applies by virtue of a direction given under section 106(3)(a) of the Communications Act 2003; and 

(ii) who owns or controls electronic communications apparatus situated in any part of the area of the local planning authority; 

(l) where it exercises functions in any part of the neighbourhood area— 

(i) a Primary Care Trust established under section 18 of the National Health Service Act 2006 or continued in existence by virtue of that section; 

(ii) a person to whom a licence has been granted under section 6(1)(b) and (c) of the Electricity Act 1989; 

(iii) a person to whom a licence has been granted under section 7(2) of the Gas Act 1986; 

(iv) a sewerage undertaker; and 

(v) a water undertaker; 

(m) voluntary bodies some or all of whose activities benefit all or any part of the neighbourhood area; 

(n) bodies which represent the interests of different racial, ethnic or national groups in the neighbourhood area; 

(o) bodies which represent the interests of different religious groups in the neighbourhood area; 

(p) bodies which represent the interests of persons carrying on business in the neighbourhood area; and 

(q) bodies which represent the interests of disabled persons in the neighbourhood area. 

� Neighbourhood Forums should represent the character of the area, involving a range of


people and groups. Ideally these should include local Councillors and local businesses,


as well as resident groups, community organisations, faith groups, and groups representing


different sections of the community.





