
EXETER CITY COUNCIL 
 

Job Description 
 

 
JOB TITLE    : Project Conservator 
 
GRADE    : F 
 
POST NO    : 2256 
 
DIRECTORATE   : Economy 
 
UNIT     : Museums 
 
REPORTS TO   : Senior Conservator 
 
RESPONSIBLE FOR  : Project Staff, Students & Volunteers 
 
LIAISON WITH : Museum Conservators and Curators, other ECC Staff,  

External Clients, Members of the public 
 

 
 
MAIN PURPOSE 
To assist the Senior Conservator in developing and extending the potential of the Exeter Museums 
Service collections by providing expert conservation advice, technological research, and remedial 
and preventive conservation treatments, being responsible for externally funded conservation work in 
the assigned areas. 
 
MAIN DUTIES & RESPONSIBILITIES (MDR) 

 
1. Undertake remedial and preventive conservation work, in accordance with display, 

interpretation and external client work requirements. This will involve tight budget and time 
planning, organizing own work programme (and that of other project staff) and accounting for 
time.  

 
2. Undertake conservation surveys and estimates according to display, interpretation and 

external client work requirements, assisting in selection of material to be treated and making 
arrangements to carry out work. 

 
3. Designing and implementing suitable treatments for objects with complex conservation or 

ethical problems. 
 

4. Keep accurate and up-to-date records (text, diagrams and photographic) of conservation 
surveys, treatments and analysis. 

 
5. Assist the Senior Conservator in coordinating and supervising work of project staff, volunteers 

and student placements as necessary. 
 

6. Liaise with other staff, curators, curatorial assistants and external clients to deliver projects on 
time and within budget.  

 



7. Assist the Senior Conservator in assessing the need for, and providing training in collections 
care awareness (e.g. handling, good housekeeping etc.) to other members of museum staff. 

 
8. Maintain laboratory safety, carrying out adequate risk assessments of activities and observing 

COSHH regulations. 
 

9. Maintain an awareness of developments in conservation practice. 
 

10. Other duties appropriate to the post (disaster team, contributions to RAMM website and social 
media etc.) 

 
 
 
DATE LAST UPDATED:  

14/01/2022



Person Specification 
 
 
JOB TITLE  : Project Conservator  
 
GRADE  : F 
 
POST NO  : 2256 
 
DIRECTORATE : Economy 
 
UNIT   : Museums 
 
 
Qualifications & Knowledge 
 
 
Criteria 

Essential/ 
Desirable 

(E/D) 

Method of 
Assessment 

Degree in Conservation, post graduate conservation 
qualification or equivalent 

E A, C 

Willingness to undertake any further specialist training D A 
Accredited or working towards accredited conservator status D A 
 
 
Special Requirements & Skills/Experience 
 
 
Criteria 

Essential/ 
Desirable 

(E/D) 

Method of 
Assessment 

Recent experience of conserving a wide range of objects in the 
relevant field 

E A, I 

Proven museum conservation experience in relevant field D A, I 
Preventive conservation skills D A, I 
Operation of laboratory equipment E A, I 
Proven ability to meet deadlines  E A, I 
Excellent organisational and time management skills E A, I 
Supervising and managing conservation interns and 
volunteers 

D A, I 

Adept at problem solving  E I 
Liaising with Clients E A, I 
Providing training in relevant fields (e.g. preventive 
conservation skills) 

D A, I 

Proven knowledge of relevant Health and Safety legislation 
(esp. COSHH and safe laboratory procedures) 

E A, I 

Ability to use IT effectively and knowledge of Microsoft office E A 
Experience with social media posts and ability to use database 
systems 

D A, I 

Knowledge of current conservation developments E A, I 
 
 
 



Other 
 
 
Criteria 

Essential/ 
Desirable 

(E/D) 

Method of 
Assessment 

Well motivated E I 
Proven team working E A, I 
Reliable E A, I 
Creative and flexible approach E A, I 

 
 

CATEGORY: A: Application, C: Certificates, T: Testing, I: Interview, R: References. 
 
 
COMPLETED BY : HR Administration Officer 
DATE  : 14/01/2022 
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